
144

18 CFR Ch. XIII (4–1–00 Edition)§ 1301.12

the individual making the request of
the referral.

§ 1301.12 Definitions.
For purposes of §§ 1301.11 to 1301.24:
(a) The Act means section 3 of the

Privacy Act of 1974, 5 U.S.C. 552a;
(b) The terms individual, maintain,

record, system of records, statistical
record, and routine use have the mean-
ing provided for by the Act;

(c) The term TVA system means a sys-
tem of records maintained by TVA;

(d) The term TVA system notice means
a notice of a TVA system published in
the FEDERAL REGISTER pursuant to the
Act. TVA has published TVA system
notices about the following TVA sys-
tems:

Apprentice Training Record System—TVA.
Personnel Files—TVA.
Upgrade Craft Training Program—TVA.
Demonstration Farm Records—TVA.
Discrimination Complaint Files—TVA.
Employee Accident Information System—

TVA.
Employee Accounts Receivable—TVA.
Employee Alleged Misconduct Investigatory

Files—TVA.
Medical Record System—TVA.
Employee Statement of Employment and Fi-

nancial Interests—TVA.
Payroll Records—TVA.
Travel History Records—TVA.
Employment Applicant Files—TVA.
Grievance Records—TVA.
LAND BETWEEN THE LAKES Hunter

Records—TVA.
LAND BETWEEN THE LAKES Register of

Law Violations—TVA.
Employee Supplementary Vacancy An-

nouncement Records—TVA.
Consultant and Personal Service Contractor

Records—TVA.
Nuclear Quality Assurance Personnel

Records—TVA.
Questionnaire—Farms in Vicinity of Pro-

posed or Licensed Nuclear Power Plant—
TVA.

Radiation Dosimetry Personnel Monitoring
Records—TVA.

Retirement System Records—TVA.
Test Demonstration Farm Records—TVA.
Woodland Resource Analysis Program Input

Data—TVA.
Electricity Use, Rate, and Service Study

Records—TVA.
LAND BETWEEN LAKES Mailing Lists—

TVA.
OIG Investigative Records—TVA.
Call Detail Records—TVA.
Office of Nuclear Power Call Detail

Records—TVA.
Project/Tract Files—TVA.

Building Access Security Records—TVA.
Section 26a Permit Applications—TVA.

(e) The term appellant means an indi-
vidual who has filed an appeal pursuant
to § 1301.19(a) from an initial deter-
mination refusing to amend a record on
request of the individual;

(f) The term reviewing official means
TVA’s Vice President, Employee
Worklife, or another TVA official des-
ignated by the Vice President in writ-
ing to decide an appeal pursuant to
§ 1301.19;

(g) The term day, when used in com-
puting a time period, excludes Satur-
days, Sundays, and legal public holi-
days.

[40 FR 45313, Oct. 1, 1975. Redesignated at 44
FR 30682, May 29, 1979, and amended at 53 FR
30252, Aug. 11, 1988; 56 FR 9288, Mar. 6, 1991; 57
FR 33634, July 30, 1992; 57 FR 59803, Dec. 16,
1992]

§ 1301.13 Procedures for requests per-
taining to individual records in a
record system.

(a) An individual may, in accordance
with this section (1) request a TVA de-
termination whether a record retrieved
by the individual’s name or other per-
sonal identifier is maintained in a TVA
system, and (2) request access to such a
record. A request for determination
may be combined with a request for ac-
cess.

(b) Requests under this section shall:
(1) Be in writing and signed by the in-

dividual seeking the determination or
access;

(2) Include the individual’s mailing
address;

(3) Name the TVA system as listed in
the TVA system notice;

(4) Include any additional identifying
information specified in the paragraph
headed ‘‘Notification procedure’’ in the
applicable TVA system notice;

(5) Specify whether the request is for
determination only or for both deter-
mination and access; and

(6) Include such proof of identity as
may be required by § 1301.14 and the ap-
plicable system notice.

Requests may be presented in person or
by mail. In-person requests shall be
presented during normal TVA business
hours, as set out in § 1301.14(g).
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(c) Requests for determination only
shall be presented to the official des-
ignated in the paragraph headed ‘‘Noti-
fication procedure’’ in the TVA system
notice for the TVA system concerned.
Requests for both determination and
access shall be presented to the official
designated in the paragraph headed
‘‘Access procedure’’ in the TVA system
notice for the TVA system concerned.
Certain TVA system notices designate
officials at field locations of TVA sys-
tems. With respect to such TVA sys-
tems, an individual who believes his
record is located at the field location
may present a request to the des-
ignated official at the field location. If
the record is not available at that field
location, the request will be forwarded
to the appropriate TVA office.

(d) If a request is for determination
only, the determination will normally
be made within 10 days after receipt of
the request. If the determination can-
not be made within 10 days after re-
ceipt of a request, the designated offi-
cial will acknowledge the request in
writing and state when the determina-
tion will be made. Upon making a de-
termination, the designated official
will notify the individual making the
request whether the record exists. The
notice will include any additional in-
formation necessary to enable the indi-
vidual to request access to the record.

(e) A request which includes a re-
quest for access will be acknowledged
within 10 days after receipt. If access
can be granted as requested, the ac-
knowledgment will provide a time and
place for disclosure of the requested
record. Disclosure will normally be
made within 30 days of the date of the
acknowledgement, but the designated
official may extend the 30-day period
for reasons found by him to be good
cause. In case of an extension, TVA
will notify the individual, in writing,
that disclosure will be delayed, the rea-
sons for delay, and the anticipated date
on which the individual may expect the
record to be disclosed. TVA will at-
tempt to accommodate reasonable re-
quests for disclosure at specified times
and dates, as set forth in a request for
access, so far as compatible with the
conduct of TVA business.

§ 1301.14 Times, places, and require-
ments for identification of individ-
uals making requests.

(a) TVA will require proof of iden-
tity, in accordance with this section,
before it will disclose a record under
§ 1301.15 of this part to an individual re-
questing access to the record, and be-
fore it will disclose the existence of a
record to a requester under § 1301.13 of
this part, if TVA determines that dis-
closure of the existence of such record
would constitute an unwarranted inva-
sion of personal privacy.

(b) Identification normally required
would be an identification card such as
a valid state driver’s license or TVA or
other employee identification card. A
comparison of the signature of the re-
quester with either the signature on
the card or a signature in the record
may be used to confirm identity.

(c) Because of the sensitivity of the
subject matter in a TVA system, a
TVA system notice may prescribe spe-
cial identification requirements for the
disclosure of the existence of or access
to records in that TVA system. In such
case, the special identification require-
ments prescribed in the TVA system
notice shall apply in lieu of those pre-
scribed by paragraph (b) of this section.

(d) If TVA deems it warranted by the
nature of identification presented, the
subject matter of the material to be
disclosed, or other reasons found by
TVA to be sufficient, TVA may require
the individual requesting access to sign
a statement asserting identity and
stating that the individual understands
that knowingly or willfully seeking or
obtaining access to records about an-
other person under false pretenses is
punishable by a fine of up to $5,000.

(e) Where TVA is requested to pro-
vide access to records by mailing cop-
ies of records to the requester, the re-
quest shall contain or be accompanied
by adequate identifying information to
make it likely the requester is the per-
son he purports to be and a notarized
statement asserting identity and stat-
ing that the individual understands
that knowingly or willfully seeking or
obtaining access to records about an-
other person under false pretenses is
punishable by a fine of up to $5,000.

(f) Where sensitivity of record infor-
mation may warrant (i.e., unauthorized
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